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INTRODUCTION 
The Texas Higher Education Accountability System provides a wealth of data on the state of 

higher education in Texas.  

This guide provides a detailed look at the Interactive portal within the Accountability System.  

The Interactive portal contains data tables for reports presented in the Accountability System 

and provides the ability to download data into CSV and PDF formats.  It also contains data 

tables for reports that had been available in the previous version of the Accountability System 

or in the Profile Reports System (PREP). 

Part I: Accessing Interactive Reports  
Explains how to access, run, and download Interactive reports 
 

Part II: Interactive Report Examples 
Walks through report generation and provides guidance on understanding report outputs 
 

 

 
 

The Accountability System homepage is available at: 

www.txhigheredaccountability.org 

http://www.txhigheredaccountability.org/
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I. ACCESSING INTERACTIVE REPORTS 
You may build your own reports from tables within the Accountability System database. Access 

Interactive and create reports by following these steps: 

 

1. Click on the Interactive Link 
From the Accountability System homepage, click on the Interactive link. The link is located on the top, 
right side of the page, as shown below. 

 
 

2. Click the Create a Report Button  
Click the blue button below the instructional text, as shown below.  
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3. Make Data Selections  
Select an Institution Type, and then an Institution. The Institution drop down allows multiple selections 
and includes institutions, peer groups, systems, districts, and statewide for the Institution Type selected.  
You will also need to select a Data Table to view. 

 
 

Once a data table is selected, available filter options are displayed.  By default, all filter 
options are initially selected. For example, in the Gender filter both Male and Female are 
initially selected.  You may change filter options by deselecting checked items.  Unless all 
items are deselected in a filter, output will contain data for the selected filter options.    
 

Filter options. The example below shows Enrollment by Gender, Ethnicity and 
Classification. Here we have selected only the 2016 year, selected Male and Female, 
deselected all items in the ethnicity filter, limited the semester to Fall and the classification to Senior. 

 
Deselecting all items within a filter removes those items from appearing as breakouts in the output.  In 
the example above, all items in the ethnicity filter were deselected and therefore no 
ethnicity breakouts appear in the output.  
 

The example below again shows Enrollment by Gender, Ethnicity and Classification. Here 
we have further deselected all items in the gender filter and therefore gender breakouts 
no longer appear in the output. 

NOTE:  At this time, Data Tables are presented for all institution types 

regardless of the institution type selected. We expect to make the display of 

data tables dependent on the institution type in the near future. To assist in 

selecting the appropriate data table, we have added a sector indicator to 

the end of the data table name when a table only applies to one sector. 

Also, if you select an institution type and a data table not corresponding to 

that institution type, no data will be retrieved.  For example, if you select 

Public Universities and the Enrollment by Curriculum Area (2-Year) table, 

then the output will contain no data because Public Universities are stored 

in the Enrollment by Curriculum Area (4-Year) table. 
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4. View and Download 
Click the blue View Report button to display the output report. The report will be displayed at the 
bottom of your screen.    
Filter options. The following examples include these filter selections:  2016, all genders, all ethnicities, all 
semesters, and no classifications.   

 
By default, 25 entries will be displayed. Click the Next button below the report to view more entries, or 
change the amount of entries to be displayed by clicking the drop-down menu above the report.  This 
view allows users to review their request before creating a CSV or PDF of the report. 
 
 
To download the report, select the Create CSV or Create PDF button. The Create PDF will generate a PDF 
file.  

 

The Create CSV button will generate a comma separated values file, which can be viewed and edited 

with Microsoft Excel.   
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II. INTERACTIVE REPORT EXAMPLES 
This section of the guide provides two examples of reports generated within the Interactive portal. 

 Fall Headcount/Enrollment 
To generate a Fall Headcount/Enrollment report, complete the 
following steps.  

 
1. Select Report Options and View Report 
To generate the report you will need to:  

 Select an institution type 

 Select one or many items from the institution drop down 
list.  Be aware that selecting both institutions and peer 
groups, systems, or districts may duplicate counts. 

 Select a data table. 

 Select filter options (or proceed with defaults). 
 
For this example, we have selected to view Enrollment by Gender, 
Ethnicity and Classification for Angelo State University. We have 
filtered the data to include:  

 only 2016 

 all genders 

 all ethnicities 

 only Fall semester 

 no classifications 
 
Click the blue View Report button to generate the report.  
 

2. Generate PDF or CSV 
To generate a PDF, click the Create PDF button. This file will downloaded immediately. This report shows 
the resulting PDF for the example above. 
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To generate a CSV, click the Create CSV button.   
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
CSV files can also be loaded into visualization tools. In the example below, we have loaded a Fall 
Enrollment/Headcount CSV file into Plotly (https://plot.ly) to create a simple pie chart showing 
enrollment data for Angelo State University.  

https://plot.ly/
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Graduation Rates 
Graduation rates are another example of data available in the Interactive portal. The following describes 
two different ways to download output on graduation rates. 
 

1. Select Report Options and View Report 
Select the institution type, institution, and data 
you would like to see. In this example, we are 
selecting graduation rates. There are several 
options for graduation rates, as shown in the 
image on the right.  
 
Please note that the (2-Year) and (4-Year) 
designations refer to 2-year and 4-year 
institutions respectively, not to the time frames 
of the graduation rates. Make sure you select the 
table that corresponds to the institution type. For 
example, there is no data For Texas A&M 
University in the Graduation Rates (2-Year) table. 
 
For this example, we will examine graduation 
rates at both a 2-year and a 4-year institution. 
 

 
Graduation Rates (4-Year)  
Filter options. For this example, we have selected Public Universities, Angelo State University, all years, 
ReportType= “4-Year Graduation Rate,” and all cohort years. After clicking View Report, the following 
appears. 

 
The report shows the percentage of the 2010 first-time, full-time undergraduate student cohort at 
Angelo State University who obtained a degree from a Texas public or independent institution by 2014 
(within 4 years). This includes students who were found to have obtained a degree from the same 
university (in this case, Angelo State University) or a different Texas public or independent institution.   
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Graduation Rates (2-Year)  
Filter options. For this example, we have selected Community Colleges, Amarillo College, all years, 
ReportType = “4-Year Graduation Rate,” and all cohort years. The results are shown below. 
 

 
 
The report shows the percentage of the 2010 first-time, full-time undergraduate student cohort at 
Amarillo College who were found to have received an award from a Texas public or independent 
institution by 2014 (within 4 years).  
 

Graduation Rate Counts (4-Year) 
The underlying counts by which graduation rates are calculated are also available in the Graduation Rate 
Counts tables.  For 4-year institutions, these counts are reported for the following categories: students 
who graduated from the same institution (in this case, Angelo State University), another Texas 
institution, or students not found to have obtained a degree at a Texas public or independent 
institution. 
 
Filter options. For this example, we have selected Public Universities, Angelo State University, Year = 
2014, all options for SameOther, and the 4-Year Graduation Rate for Cohort Year = 2010.  After clicking 
View Report, the following appears. 

The report shows the number of students from the 2010 first-time, full-time undergraduate student 
cohort at Angelo State University who graduated from a Texas public or independent institution by 2014 
(within 4 academic years). For the SameOtherDesc column, Same includes students who graduated from 
the same university (in this case, Angelo State University), Other shows students who graduated at a 
different Texas institution, and Not Found includes students who were not discovered as having 
graduated from a Texas public or independent institution. The total number of students in the cohort 
can be confirmed by adding each of the three counts. Note that all options must be selected in the 
SameOther category to determine the cohort for graduation rate calculations. 
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In this example, the total cohort included 1,306 
students. This information matches the Graduation 
Rate: 4-, 5-, and 6-Year report located on the 
corresponding web report of the Accountability 
System (found by clicking on Public Universities; 
Completion; Angelo State University).   
 
For this example, the Angelo State University’s 4-year 
graduation rate for the 2010 cohort is calculated: 
 

                
(32+297)

(977+32+297)
= 25.19% 

 
 
Graduation Rate Counts (2-Year) 
For 2-year institutions, graduation rate counts are reported for the following categories: associates, 
baccalaureate or above, certificate, or no award from a Texas public or independent institution.   
 
Filter options. For this example, we have selected Community Colleges, Amarillo College, Year = 2014, 
ReportType = “4-Year Graduation Rate,” Cohort Year = 2010 and all options for CTCGrads. This will show 
all award types for Amarillo College for the 2010 cohort who graduated by 2014. The results are shown 
below.  

The total cohort population can be calculated by adding each degree type, plus the No Award category. 
The No Award category includes all students in the cohort who were not found to have an award from a 
Texas public or independent institution by 2014.  Note that all options must be selected in the CTCGrads 
category to determine the cohort for graduation rate calculations. 

The 2010 first-time, full-time undergraduate 
student cohort at Amarillo College included 
1,061 students. This matches the Graduation 
Rate: 3-, 4-, and 6-Year report located on the 
web report area of the Accountability 
System (found by clicking on Community 
Colleges; Completion; Amarillo College).  
 
For this example, the Amarillo College’s 4-
year graduation rate for the 2010 cohort is 
calculated: 

                
(171+29+40)

(171+29+40+821)
= 22.62% 




